SO GIAO DUC VADAOTAO ~ CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap — Tw do — Hanh phuc
TRUONG THPT TAY NAM

S6: 173 /TB-THPTTN Thanh phé Ho Chi Minh, ngay 20 thang 10 nam 2025

) THONG BAO
V/v huwéng dan thu tuc chuyén trudng, bao luu, hoc lai
tir nam hoc 2025 — 2026

Can cur Cong van 50 555/SGDDT-GDPT, ngay 24 thang 7 nam 2025 cua So
GDDT vé viéc thu’cq hién ho so, thu tuc chuyén truong, xin hoc lai, bao luu két qua
hoc tap hoc sinh phd thong tir nam hoc 2025 - 2026;

Truong THPT Tay Nam thong béo vé thong tin, cac ho so, thu tuc can thiét
trong thuc hién chuyén truong, bao luu, hoc lal, cu thé nhu sau:

I. THOI GIAN NHAN HO SO:

- Viéc chuyén truong duogc thuc hién khi két thic hoc ky | ciia naim hoc hoic
trong thoi gian he trude Khi khai giang nam hoc mai.

- Hiéu trudéng tiép nhan hoc sinh chuyén dén s& can cu chi tiéu tuyén sinh
dugc giao hang nam d¢ tiép nhan hoc sinh.

I1. HO SO, THU TUC

1. Chuyén truong tir tinh, thanh phé khac dén trudng THPT Tay Nam
a. Ho so gom

STT Ho so Ghi chd

Cha hoac me hoac nguoi giam ho ky
(c6 xac nhan cia truong chuyén dén)
- Néu 1a Hoc ba gidy: yéu cau ban
chinh

- Néu 14 hoc ba sé:

+ Ban photo c6 moc do cua truong
chuyén di.

+ Pinh kém file hoc ba sé.

Do Giam doc S¢ Giao duc va Dao tao

1 | Pon xin chuyén truong

2 | Hoc ba

3 | GCN tring tuyén vao Ip 10

noi di cap
S 2 . Do Giam doc S¢ Giao duc va Bao tao
4 | Giay giai thiéu chuyén truong e 2
noi di cap
5 | Can cudc cong dan 01 ban photo
6 | Gidy khai sinh 01 ban sao

b. Thu tuc 7 N 7
- Budc 1: Gui Don xin chuyén truong (Pinh kém Mau 1 — Pon xin chuyén
trrong) cho Hiéu truong truong THPT Tay Nam xem xét va xac nhan.



- Budc 2: Thyc hién rat hd so tai truong chuyén di va cac hd so theo yéu
cau.

- Budc 3: Nop day du ho so tai phong Vin thu cua truong THPT Tay Nam
dé kiém tra va thong bao Hiéu truang quyét dinh.

- Budc 4: Trong vong 7 ngay ké tir ngay nhap hoc chinh thic tai truong
THPT Tay Nam, PHHS lién hé truong cii dé yéu cau chuyén théng tin hoc sinh trén
co s dir lidu nganh cua B gi4o duc vé truong THPT Tay Nam — phuong Phu An,
Tp. H6 Chi Minh.

2. Chuyén tir trwong THPT Tay Nam di cac trweong trong thanh phé Ho
Chi Minh (ngi thanh)

a. Ho so gdm

STT Hb so Ghi chd

Cha hoac me hoac nguoi giam ho ky
(c6 xac nhan cua truong chuyén dén)
+ Ban photo co0 moc do cia truong
2 | Hoc ba THPT Tay Nam.
+ File hoc ba sb.
Do Hiéu truong truong THPT Tay
Nam cap
Do Hiéu truong truong THPT Tay
Nam cap

1 | Pon xin chuyén truong

3 | GCN trng tuyén vao Ip 10

4 | Giay gii thiéu chuyén truong

b. Thi tuc

- Budc 1: Gui don xin chuyén trudng (Pinh kém Mau 2 — Pon xin chuyén
trirong) cho Hiéu truong truong chuyén dén xac nhan.

- Budc 2: Nop lai don xin chuyén truong tai phong Vian thu ciia truong
THPT Tay Nam dé kiém tra va rat ho so.

- Budc 3: Nop ho so cho truong chuyén dén.

- Budc 4: PH, HS lién hé voi truong THPT Tay Nam dé chuyén co so dit
liéu hoc sinh vé trudng méi (chdm nhdt 7 ngay sau khi nhédp hoc).

3. Chuyén tir cac trudng trong thanh phé Ho Chi Minh dén trwong
THPT Tay Nam (noi thanh)

a. Ho so gom

STT Hé so Ghi chu
Cha hoac me hoac nguoi giam ho ky
(c6 xac nhan cia truong chuyén dén)
+ Ban photo c6 moc do cia truong

1 | Pon xin chuyén truong

2 | Hocba chuyén di. ,
+ File hoc ba so.
3 | GCN tring tuyén vao lép 10 Do Hiéu truong truong chuyén di cap

4 | Giay gii thiéu chuyén trudng Do Hiéu truong trudng chuyén di cap




b. Thu tuc 7 N 7

- Buoc 1: Gui don xin chuyén truong (Pinh kem Mau 3 — Pon xin chuyén
truong) cho Hiéu truong truong THPT Tay Nam Xac nhan.

- Budc 2: Nop lai don xin chuyén truong cho trudng chuyén di dé kiém tra
va rdt hd so.

- Budc 3: Nop hd so tai phong Vin thu cua trudng THPT Tay Nam dé kiém
tra va Hiéu truong quyét dinh.

- Buéc 4: PH, HS lién hé voi truong cii ¢é chuyén co s dit liéu hoc sinh vé
truong THPT Tay Nam (chdm nhdt 7 ngay sau khi nhép hoc).

4. Chuyén tir trwong THPT Tay Nam di cac tinh, thanh phd khac
(trong nugc) .
a. Ho so gom

STT Hé so Ghi chd

Cha hoac me hoac nguoi giam ho ky
(c6 xac nhan cia truong chuyén dén)
+ Ban photo co0 moc do cia truong

2 | Hocba THPT Tay Nam

+ Pinh kém file hoc ba sd.

Do Hiéu truéng trudng THPT Tay

3 | GCN tring tuyén vao Ip 10 Nam cap (cén cit theo Céng van
huwéng dan sé 3329/SGDPT-QLCL)
Do Hiéu truong truong THPT Tay

4 | Giay gii thiéu chuyén truong Nam cap (kém theo OP sé 738/0P-
SGDDT)

1 | Pon xin chuyén truong

b. Thi tuc ? N 7

- Buoc 1: Gui don xin chuyén truong (Pinh kem Mau 4 — Pon xin chuyén
trirong) cho Hiéu truong truong chuyén dén xac nhan.

- Budc 2: Nop lai don xin chuyén truong tai phong Vian thu ca truong
THPT Tay Nam dé kiém tra va rt ho so.

- Budc 3: Nop ho so cho truong chuyén dén.

- Budc 4: PH, HS lién hé voi truong THPT Tay Nam dé chuyén co so dit
liu hoc sinh vé trudng méi (chdm nhdt 7 ngay sau khi nhdp hoc).

5. Xin hoc lai:
a. Ho so gom
STT Hb so Ghi chu
1 | Don xin hoc lai Do Phu huynh hoc sinh ky
+ Ban photo c6 moc do cua truong
2 | Hocba THPT Tay Nam.




+ File hoc ba sb.

3 | Bang tbt nghiép THCS Ban cong chtng

+ Do Hiéu truong truong THPT Tay
Nam cap khi 1am ho so bao luu

+ Kém hd so bénh &n hoic minh
chung khac

4 | Giay xac nhan bao luu

Giay xac nhan cua chinh quyén
5 dia phuong noi cu tra vé viéc
chap hanh chinh sach va phéap
luat cua Nha nudc.

b. Tha tuc

- Truwong hep xin hec lai tai treong THPT Tay Nam: nop hd so theo yéu
cau tai truong THPT Tay Nam dé Hiéu truong xem xét va giai quyét nhap hoc sau
khi da kiém tra ho so.

- Truwong hop xin hoc lai tai trwdng khac: H6 so bo sung va thu tuc thuc
hién nhu d6i véi hoc sinh chuyén truong.

- Truong hep xin hoc lai vao 16p 10: Giam doc So GDDT xem xét, quyét
dinh trén co s¢ két qua thi tuyén hoic xét tuyén caa hoc sinh trudc khi nghi hoc.

c. Viécxin hoc lai dwoc thuc hién trong thoi gian hé trwéc khi khai giang
nam hoc moi.

Lién hé noi cu trii dé duoc cap

6. Bao luwu:
a. Ho so gom
STT Hb so Ghi chu
. Do cha hodc me hoac ngudi gidm ho
1 | Pon xin bao luu ky
2 Ho so ¢6 lién quan 1y do xin bao | H6 so bénh an, visa, Xac nhan dong y
luu hoc ctia trrong nudc ngoai...

b. Tha tuc

- PHHS nop hé so truc tiép cho Hiéu truang tiép nhan va giai quyét bao luu
theo tirng nam hoc.

7. Quy dinh khéac

a. Viéc chuyén trwong tir trwong trung hoc phé théng tw thuc sang
trweong THPT Tay Nam: PHHS nop hd so truc tiép cho S6 GDDT Tp. H6 Chi
Minh.

b. Tudi cua hoc sinh truong trung hoc

- Tudi cua hoc sinh vao hoc I16p 10 1a 15 tudi. Di vai nhitng hoc sinh duoc
hoc vuot 16p ¢ cap hoc trude hoic hoc sinh vao cap hoc & d6 tudi cao hon tudi quy
dinh thi tudi vao lép 10 dugc giam hoic ting cin cir Va0 tudi cua nam tét nghiép cap
hoc trudc.



- Hoc sinh 13 ngudi dan toc thiéu sb, hoc sinh khuyét tat, hoc sinh ¢6 hoan
canh dac biét kho khan, hoc sinh & nuéc ngodi vé nude ¢6 thé vao cap hoc & tudi cao
hon 03 tudi so véi tudi quy dinh.

- Hoc sinh khong duoc luu ban qua 03 1an trong mot cap hoc.

- Hoc sinh cd thé lyc tot va phét trién sém vé tri tué c6 thé vao hoc trudc
tudi hodc hoc vuot 16p trong pham vi cap hoc...

Trén day 1a thdng béo vé viéc huéng dan tha tuc chuyén truong, bao luu, hoc
lai tir nam hoc 2025 — 2026 cua truong THPT Tay Nam./.
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